VTBEPXJIAIO:

[IPUHSATO: 3asepyroyuit MBJT

Ha Ilemarorn4eckom coBeTe [z 2 I.A.Crpenkura

npotokon Ne 1ot 09.01.2023 Mpuxad Ne 1/24 o7
MHOJIOKEHUE

0 mopsiiKe pa3padoTKu U NPUHATHS
JIOKAJIbHBIX HOPMATUBHBIX IPABOBbIX AKTOB
B MYHUIIUNIAJIbHOM 0K0/IKETHOM JOIIKO0JIbHOM 00pPa30BaTEJIbHOM y4peK/IeHUH
«Jlerckuid cag Ne/»

1.001me noJjIoKeHus

1.1.lannoe IlonoxxeHne o mopsake pa3paOOTKU U NPUHATUA  JIOKAJIBHBIX
HOPMATHBHBIX TPABOBBIX aKTOB B MYHHUIMIAIGHOM OIOJKETHOM  JIOIIKOJIHHOM
oOpa3zoBaTenbHOM yupexaeHuun «Jlerckuit camg Ne/y (nanee — I[omoxeHue) pa3paboTaHo B
cootBercTBUM ¢ DenepanpabiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O06 obOpa3zoBanuu B
Poccuiickoii ®enepanuu» (¢ uamenenusimu), Tpynosoro koaekca PO (Ianee - TK PD),
I'paxxnanckoro Kogekca P® (mamee - 'K P®), a Takxke YcraBom MyHUIIMNATBHOTO
OIO/HPKETHOTO JIONMIKOJIBHOTO 00pa3oBaTenbHOro yupexaeHus «Jlerckuit cam Ne7» wu
IPyTrUMU HOPMaTUBHBIMU [IPaBOBBIMU aKTamu Poccuiickon Oenepauuu,
pErIaMEHTUPYIOIIMMU JIEATEIbHOCTh OPraHU3alui, OCYIIECTBIIAIOMIMX 00pa30BaTEIbHYIO
NEATEIbHOCTb.

1.2.Hactrosmee IlonoxxkeHune pa3paboTaHO B LENsAX peaJd3alMd IpaBa Ha
CaMOCTOATENLHOE CO3/IaHHE€ HOPMATUBHO-TIPABOBOM 0a3bl JJIsi CBOEH JIESITEIBHOCTH B
paMKax II0JJHOMOYMM, OTHECEHHBIX 3aKoHoaarenbCTBOM Poccuiickon Penepauuu K
KOMIIETEHIIMM ~ MYHHUIMIAIBHOIO  OIOJDKETHOTO  JAOLIKOJIBHOTO  00pa3oBaTEIbHOTO
yupexaenus «Jlerckuit can N7y (manee — YapexaeHue).

1.3. Jannoe [lonoxxeHne OOMOMHAET U KOHKPETU3ZUPYET MOPSAIOK U3TaHUS JTOKAIBHBIX
aKTOB, OIPEACIICHHBIX YCTAaBOM YUpEXKICHHs, yCTaHABIMBAET €IWHBIC TPEOOBAHHS K
HOPMATHUBHBIM JIOKQJIbHBIM aKTaM, WX TMOJTOTOBKE, OGOPMIICHUIO, MPUHSTHUIO,
YTBEPKIICHHUIO, BCTYIUICHUIO B CHIIy, BHECEHUIO M3MEHEHUW W OTMEHE, IMyOJMKaIluu Ha
opUIIHAIBHOM caiiTe YUpeKICHHUS.

1.4. llensmu u 3agadamu HacTosmero I1onoxeHus sBIstOTCS:

— HOPMATHMBHO-TIPABOBOE  pEryjMpoBaHHE  0Opa3oBaTENIbHBIX  OTHOIICHUW B
Yupexaenuu;

— CO3JaHME€ €JUHOM M COINIACOBAHHOM CHCTEMBI JIOKAIBHBIX HOPMATUBHBIX aKTOB



Yupexenus;

— o0ecnieyeHHe MPUHLMIA 3aKOHHOCTM B  HOPMOTBOPYECKOW  JESATEIBHOCTH
Yupexenus,

— COBEpUICHCTBOBAHUE IPOIIEcca MOATOTOBKH, OOPMIIEHUS, IPUHATUS U peaTU3alluU
JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB;

1.5.JIokanbHbIe aKThl, COOTBETCTBYIOLME BCEM TpeOOBaHUSAM 3akoHozaTenbcTBa PD,
SBIISAIOTCA  OO0SI3aTENBHBIMH K HWCHOJHEHUIO BCEMH Yy4YaCTHHUKaMU 00pa30oBaTENIbHBIX
OTHOLICHUH.

2.0OCHOBHBIE BH/BI JIOKAJIBHBIX AKTOB Y4YpeKICHUS

2.1.JlokanvHoiti  akm  YUpexAeHUs MPEACTaBIsSeT Cco00OM  OCHOBaHHBIM  Ha
3aKOHOJIATEIhCTBE O(QUIIUATBHBIA TPABOBOW TOKYMEHT, MPHHITHIA B YCTaHOBJIEHHOM
NOPSIAKE W PETYJIUPYIOIIMHA OTHOUIEHUS B paMmkax YupexzaeHus. llepedeHb BHIOB
JIOKaJbHBIX AKTOB, PETJIAMEHTUPYIOIIMX 0O0pa30BaTENIbHYIO JE€ATE€IbHOCTh, BKIIOYAET B
ce0sl MpUKasbl, pPEUICHUs, TOJOXKEHHS, MpaBWia, WHCTPYKIHH WU JPYrUe JOKYMEHTHI.
[IpencraBieHHBIN IEPEUYECHb BUOB JIOKAIbHBIX AKTOB HE SBJISETCA UCUEPIIBIBAIOIIUM.

2.2.Ycmae VYupexneHuss — JIOKaJIbHBIA aKT, HAa OCHOBE KOTOPOIrO JIEMCTBYET
oOpa3oBarenpHas opranusanus. Ero comepkanue ompenpensercs cr. 25 deaepaibHOTO
3akoHa ot 29.12.2012 Ne 273-®3 «O06 oOpazosanuu B Poccuiickoit denepanum».

2.3.Ilpuka3 — NOKAIBHBIA aKT, U31aBAEMbIN 3aBEIYIOIIAM JIJISl PEIIEHUSI OCHOBHBIX U
ONEPATUBHBIX 3aJa4y. B JIenonmpou3BOJACTBE BBIACISIOTCS IPUKa3bl IO OCHOBHOU
NEATENBbHOCTH, IPUKA3BI IT0 TUYHOMY COCTABY, IPUKA3bI 10 BOCHIUTAHHUKAM.

2.4. Pewienue — JIOKaJbHBIA aKT, NPUHUMAEMbIA KOJUJIETHAJIBHBIMU OpTraHaAMHU
VYupexxaeHus B LesX pa3pelieHuss Han0oyiee BaXKHbIX BOIIPOCOB UX AESATEIbHOCTU. TEKCT
pELICHUsI COCTOUT U3 JBYX YaCTE€U: KOHCTATUPYIOLIEH U PACIIOPAIUTEIBHOM, Pa3aeICHHBIX
ciosoM «PELINJy («PEHINIIA», «PELIMIIO», «PEIIWNJINY). Ilpu HeoOXxoaumocTH
KOHCTaTUPYIOIIasi 4YaCTh MOXET COAEPKAaTh CCHUIKM Ha 3aKOHBI M JIPyTH€ HOPMATHUBHBIC
aKkThl. PacropsauTenbHas 4acTh W3JIAraercsl IyHKTaMH. PelIeHHss MOTryT COJepXk aTb
MPUWJIOKEHUS, CChUIKA HA  KOTOPbIE JAeTCsi B  COOTBETCTBYIOIIMX  MMYHKTaX
pacropsiauTeNnbHOM 4YacTH. PemieHuss HOANMCHIBAIOTCS MPEICENaTeNIeM U CEKPETapeM
KOJUUIETMAJIBHOTO OpraHa.

2.5.1lonosicenue — JIOKANbHBIA aKT, YCTAHABJIMBAIOLIMKM IPABOBOM CTATYyC OpraHa
yHOpaBiieHUs] YUpexKJIeHUEM, WM OCHOBHBIC MpaBuiia (OPSAI0K, IPOLEAYPY) peaau3aiuu
JOYVY kakoro-nmbo U3 CBOMX MPaBOMOYHUH.

2.6.Ilpasuna — JOKAIBHBIM aKT, PENIAMEHTUPYIOLIWNA  OpPraHU3alOHHbIE,
JTUCIHUIUIMHAPHBIE, XO3SWCTBCHHBIE M MHBIE CICIHUAJIbHBIE CTOPOHBI JEATEIbHOCTU
VYupexnenuss u ero paOOTHUKOB, BOCIUTAHHUKOB W WX pPOJUTENEeH (3aKOHHBIX
npeICTaBUTENEN ).

2.7.Uncmpykyusn — JIOKAJbHBII aKT, YCTAHABIMBAIOUIMN TMOPSAOK U CHOCO0
OCYUIIECTBJICHUS, BBIIOJHEHHUS  KAaKUX-THOO  JCHCTBUM;  COBOKYITHOCTH  IPaBUI
OCYUIECTBJICHUSI ONpPEACIIEHHbIX BUIOB JEATEIbHOCTH, MPOBEIEHUS PaldOT, CIyKEOHOTO
ITOBEJCHUS.

WucTpykiuei onpenesnsitoT IpaBoBoi craryc (mpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTH )
pabOTHHKA 1O 3aHUMAEMOW JODKHOCTH. WHCTPYKIUS COIAEPKHAT UMIIEPATUBHEIC
(moBenuTeNnbHBIE, HE JOMMYCKAIOIIUEe BEIOOPA) HOPMATHUBHBIE MPEITUCAHUS.

JIOMKHOCTHBIE ~ MHCTPYKUMH, pa3padaTbiBaeT pPYKOBOAUTENh 00pa30BaTEIbHON
OpraHu3aluu.



2.8. YupexneHue UMeeT Jpyrue Ccleuu(@uueckue HOPMATUBHBIE JIOKYMEHTHI,
pEryJHpyoIIe OTHOIIEHUS B cepe 00pa3oBaHMsI WM KOHKPETHU3UPYIOLIUE TOKYMEHTHI,
YKa3aHHbIE B HACTOSIIIEM ITYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCJIOBUH JIEATEIBHOCTH
JIETCKOTO caja: TpaBWIa, PACIMCAHUS, TUIAHBI, TPaQUKH, HUKIOTPAMMBI, MPOTPAMMEI,
IIOPSAJIKY, IIPOTOKOJIBL, TACIOPTA.

2.9.JIorOBOpEl M HWHBIE COIVIAIIEHUS, KOTOPBIE M3JAIOTCA YUpPEKIACHUEM HE
€IMHOJINYHO, 4 IyTEM COIVIACOBAHUS C HWHBIMM JIMUAMM, BBICTYNAIOIMIMMHU B HUX, B
KAaueCTBE CaMOCTOSATEIbHON CTOPOHBI (HApUMEp, TPYJOBbIE JOTOBOPHI, JOTOBOPHI Ha
OKa3aHHE IUIATHBIX 00pa30BaTENbHBIX YCIYT | T.JI.) HE SIBISIIOTCS JJOKATHHBIMUA aKTaMH.

3.IlopsiaoK MOATOTOBKH JIOKAJIbHOI0 aKTA

3.1. MlHnumatopoM NOoAroTOBKH JIOKAJbHBIX HOPMATHUBHBIX aKTOB MOTYT OBITh:

— y4peauTens;

— 3aBEAYIOIIUHN YUPEKICHUEM;

— Y4YaCTHUKU 00Pa30BaTEIbHBIX OTHOIICHUI.

3.2.1lpyn u3maHMM JOKAJbHOIO AakKTa 3aBEAYIOIIMH PYKOBOJCTBYETCS IPUHLHIIAMHA
3aKOHHOCTH, 00OCHOBAHHOCTH, IEMOKPAaTU3Ma U CUCTEMHOCTH.

3.3.0cHOBaHueM Il MOATOTOBKHM JIOKQJIBHOTO aKTa MOTYT SIBIIATBCS WM3MEHEHHUS B
3aKoHOJIaTeNbCTBE PP (BHECEHHE M3MEHEHMI, U3/JaHNE HOBBIX HOPMATHBHBIX MPAaBOBBIX
aKTOB).

3.4.1IpoeKT JOKaIbHOr0O HOPMATHUBHOIO aKTa FOTOBUTCS OTAEIIbHBIM PA0OTHUKOM HIIU
rpynmnoi pabOTHUKOB I10 MOPYUYEHHIO 3aBEYIOILETO.

3.5.1loaroroBka JOKalnbHOTO HOPMATUBHOI'O aKTa BKIIOYAET B CeOSl HM3ydeHHE
3aKOHOJATENbHBIX W HWHBIX HOPMATHBHBIX AaKTOB, JIOKAJIBHBIX HOPMATHUBHBIX aKTOB
o0pa3oBaTeNbHON  OpraHM3alMd, PErIaMeHTUPYIOIIMX T€  BOIPOCHI,  KOTOpPHIE
MPEANOJaraeTcsi OTpa3uTh B MPOEKTE HOBOIO aKTa, U Ha 3TOM OCHOBE BBHIOOpP €ro BUA,
COJIepKaHus U MPECTABIEHUE €ro B MUCbMEHHOM Qopme.

3.6.IlonroroBka HauOosiee BaXHBIX JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB JOJIKHA
OCHOBBIBATHCSl HA PE3yJIbTAaTaX aHAIM3a OCHOBHBIX CTOPOH JEATEIIBHOCTH YUpEeKICHUs,
TEHJICHIIUH €r0 Pa3BUTHUS U CIIOXKUBIICHUCS CUTYalUU.

3.7.11o BompocaM mnpuemMa Ha padOTy, NEPEBOJOB, YBOJBHEHMH, MPEIOCTABICHUS
OTIIyCKOB, IIOOLIPEHUNM WM IPUBJIICYCHUSA COTPYAHUKOB K JHUCLUIUIMHAPHOM WIIU
MaTEepUAIBHOW OTBETCTBEHHOCTH M3JAKOTCS IPUKA3bl, B COOTBETCTBUM ¢ TK PD.

3.8.1IpoeKT JI0KaJbHOIO HOPMAaTUBHOIO aKTa IMOJIEKHUT 00s3aTEIbHOM NMpOBEpKE Ha
JUTEPATyPHO-CTWIIMCTUYECKYIO TI'PAMOTHOCTb UM IIPAaBOBOM  DKCIEPTU3E, KOTOpBIE
MPOBOJATCS  YUPEXKICHHEM CAMOCTOSATENBHO JIMOO C YYacTUEM IPHUBJICYEHHBIX
CIICI[UAIMCTOB.

3.9.1IpoeKT JIOKaJlbHOTO HOPMATUBHOTO AaKTa MOXET OBbITh MNPEICTaBIEH Ha
OoOCyXJIeHHE IIyTeM HalpaBiICHUs] IMPOEKTa 3aUHTEPECOBAHHBIM JIMIIAM, IPOBEICHUS
COOTBETCTBYIOIIETO COOpaHUSI C KOJUJIEKTMBHBIM OOCYKJIEHHUEM MPOEKTa JOKAIbHOIO

HOPMATHBHOIO aKkTa U T.J. B ciydae coriiacoBaHusi MpPOEKTa JIOKAJbHOTO aKTa Ha HEM
npoctasisiercs Buza «COI'JIACOBAHO».



3.10. IIops oK NMPUHATHUSA JTOKAJIBHBIX AKTOB YCTAHABIMBAECTCSA Y CTABOM Y UPEKICHMUS:
YKa3bIBalOTCA KBOPYM C LIEJBIO YCTAHOBJIEHUSI IPABOMOYHOCTH OpraHa CaMOYIIPaBJICHUS,
dhopma u OPSAOK TOJIOCOBAHUSI.

3.11. Jlns BBEIEHUS B JICMCTBUE JIOKAJBHOTO aKTa M3JaeTcs IPUKaA3 3aBeayromiero. B
MIPaBOM BEPXHEM YIUIy JIOKAJIbHOTO akTa nuietcsa ciaoBo «Y TBEPXK/IEHO» ¢ ykazanuem
(baMuuu pyKOBOJIUTENS, TaThl 1 HOMEpa U3aHusI TTPUKa3a.

3.12.B VYupexnaeHun CO3JAOTCS yCIOBUS Ui O3HAKOMJICHHS YYaCTHUKOB
00pa3oBaTEIbHBIX OTHOIIEHUN C JIOKAJIbHBIMU akTamMu. (O3HAKOMIICHHE MOXET OBbITh
MPOBEAECHO NOJ MOAMNUCH B CIy4YasiX, NIPEAYCMOTPEHHBIX HOPMATHBHBIMU JOKYMEHTAMH,
au0o pasMelnieH B 00IenocTynHoM MecTe (MHGOPMAIMOHHBIM CTEH] JETCKOro caja,
opUIHATBEHBINA CAaNT TOMIKOILHOTO 00Pa30BaTEIBHOTO YUPEIKICHHS).

3.13. VI3MeHeHus B TOKAIbHBIN aKT BHOCATCS 110 MEPE HEOOXOIMMOCTH.

4. JJokyMeHTalbHOoe 0opMJIeHH e

4.1.JIokaibHBIA  aKT JOJDKEH OBITh  JOKyMeHTaldbHO odopmieH. CTpykTypa
JIOKAJIbHOTO aKTa JIOJDKHA OO0ECMeYUTh JIOTHYECKOE pa3BUTHE TEMbI IPAaBOBOIO
pEryJIMpOBaHHUs.

4.2.06mme TpeboBaHHs K O(DOPMIICHHIO JIOKATBHBIX AKTOB BKIIIOYAIOT CIEAYIOIIHE
MOJIOKCHUS :

— JlokanbHBIM aKT MNOJDKEH COAEPk aThb HAMMEHOBAHUE JIOKAJBHOTO akTa W JaTy
W3JIaHUS.

— Eciu tpebyercst pazbsicHEHUE lieJied M1 MOTHBOB IPHUHATUS JOKAJIBHOTO aKTa, TO
HEeOo0X0/IMMa BCTYMUTENbHAS YacTh — npeamOyiia. [looxkeHus HOpMaTUBHOTO XapakTepa B
npeamMOyJy HEe BKITIOYAIOTCA.

— HopwmatuBHble npeanucanusi 0hOpMIISIIOTCS B BUJIEC TYHKTOB, KOTOPhIE HYyMEPYIOTCS
apabckumu nudpamMu ¢ TOYKOU U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOJIpa3AensaThCs
Ha TIOANYHKTHI, KOTOpPbIE MOTYT HMMETh OYKBEHHYIO WM IH(PPOBYIO HyMEpaIUIo.
3HayuTeIbHbIE 1O O0BEMY JIOKAJbHBIC aKThl MOTYT JCIWThCA Ha TJaBbl, KOTOpPHIC
HYMEPYIOTCSI pPUMCKHMHU I (PpaMu 1 UMEIOT 3arOJIOBKH.

— Eciu B JIOKanhbHOM aKTe€ MPUBOMASTCS TAONMIIBI, rpadUKu, KapThl, CXEMbl, TO OHH
oOpMIISIFOTCSL B BUJIE TNPUIIOKEHUM, a COOTBETCTBYIOIIME NYHKTHI JIOKAJIBHOTO aKTa
JOJDKHBI UMETh CCBUIKM Ha ATH MPUITOKEHHUS.

— JlokanbHBIM HOPMATHUBHBIM AKT M3JIATAa€TCsl HA TOCYHAPCTBEHHOM s3bike PD wu
JIOJKEH COOTBETCTBOBATH JINTEPATYPHBIM HOPMAM.

— B JoKanbHBIX HOPMATUBHBIX aKTaxX AAIOTCS ONMPEACICHUS BBOJIUMBIX IOPUINICCKUX,
TEXHUYECKUX M JPYTUX CIHEHUAJIbHBIX TEPMHUHOB, €CJIM OHHU HE SIBIISIOTCSA
0OI1IeU3BECTHBIMU U HEYNOTpeOJiseMbIMH B 3aKoHOAaTeNbCTBE P® u permoHaibHOM
3aKOHO/1aTE/ILCTBE.

5.0cHOBHBIE TPeOOBAHMA K JIOKAJTbHBIM HOPMATHBHBIM AKTaM
5.1.Cpeau JIOKaJbHBIX HOPMATUBHBIX aKTOB 00pa30BATENbHON OpPraHU3allMU BBICIIYIO

IOPUIMYECKYIO CUITy uMeeT Yemaeg. 1103TOMy, IpuHUMaeMble B Y UpEKICHUU JIOKAJIbHbBIE
HOpPMaTHUBHBIE aKThI, HE JOJDKHBI IPOTUBOPEUUTH €r0 Y CTaBy.



5.2.11pu MOArOoTOBKE JIOKAJIBHBIX HOPMATHUBHBIX AKTOB, PETrYJUPYIOIIUX COLUAIBHO-
TPYAOBBIE OTHOIIEHUs (HApuMep, KOJUIEKTUBHBIM [OrOBOp, MpaBUja BHYTPEHHETO
pacropsiika u Jip.) cjieyeT pyKOBOACTBOBAThHCS PEKOMEHAAIUSMHU O HUX.

5.3.1Ionoswcenue, npasuna, uHCMpPyKyuu JOJDKHBI COJIEPKATh  CIEAYIOLIUE
00s3aTeIbHbIE PEKBU3UTHI:

0003HauYeHKEe BU/a JIOKAJIbHOTO HOPMATUBHOIO aKTa, €r0 HAMMEHOBAHUE,
rpUQbL: TPUHATO, YTBEPKIEHO, COTJIaCOBAHO;
TEKCT, COOTBETCTBYIOIINN €r0 HANMEHOBAHHUIO.

5.4.Ilocmanoesnenue HOJDKHO COACPKATh CIACAYIOIINC o0s13aTeNIbHbBIC PCKBHU3UTHI:

0003HaueHre BUA JIOKAJTbHOTO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;

MECTO U JaTy NPUHATHSA;

TEKCT, COOTBETCTBYIOIINNA €r0 HANMEHOBAHMUIO;

JOJKHOCTD, (PaMUITNIO, MHULIMAJIBI ¥ ITOJIMKUCH JIMLA, BBIHECIIETO TOCTaHOBJICHUE;
OTTHUCK I1€YaTH.

5.5. Peutenus NOJIKHBI COJIEPKATH CIEAYIOIINE 00s3aTEIbHbIEC PEKBUZUTHI:

0003HavYeHUE BH/Ia JTIOKATHLHOI'O HOPMAaTUBHOTO aKTa;

MECTO U JaTy MPUHATHUS,

TEKCT;

JOJKHOCTD, (DaMUIINIO, MHULIMAJBI U TOJNUCH JIUIIA, IPUHSIBIIETO PEIICHHUE;
OTTHCK TI€YaTH.

5.6.IIpukazel u pacnopsaxcenusn OJKHBI COAEPX aTh CIEAYIOIIUE 00S3aTelbHbIE
PEKBHU3UTHI:

0003Ha4YeHNE BUA JOKAJIbHOTO HOPMAaTUBHOI'O aKTa, €ro HAMMEHOBaHUE;

MECTO U JaTy IPUHATHS,

pEruCTpaiOHHbIA HOMED;

TEKCT;

JOJDKHOCTB, (DaMUIIMIO, MHULUANBI U MOANKNCh PYKOBOAMTENS 0Opa30BaTEIbHON
OpraHu3aLuu.

[Tpukassl U pacroOpsHKEHHS BBIMOTHSAIOTCS Ha OJIaHKE Y UpeKICHMUSL.
5.7. Ilpomoxonsl u akmwl JOIKHBI COIEPKATH CIETYIONINE 005S3aTebHbIC PEKBU3UTHI:

0003Ha4YeHNE BUA JTOKAJIIbHOTO HOPMaTUBHOTO aKTa;

MECTO U JaTy NPUHATHS;

HOMED;

CIIUCOK NMPUCYTCTBYIOILIHX;

TEKCT, COAEP/KAIIMM NOBECTKY JHS, ONHCAHME XOHa, IOpsAdKa M IPOUEHYPHI

COBEPIIIAEMBIX OIPEJCICHHBIX (IOPUANYECKH 3HAUYMMBIX) NEUCTBHM JHOO OTCYTCTBHE
ornpeeeHHbIX (aKTOB;

JOJDKHOCTD, CI)aMI/IJ'II/IIO, WHHUIWAJIbl W IIOAIIMCH JIHNIa (J'H/II_[), COCTaBUBIINX HIIN

MPUHUMABIINX YYaCTUE B COCTABJIICHUU MTPOTOKOJIA MIIM aKTa.
5.8. Memoouueckue pekomenoayuu NOTHKHBI COACPKATh CIEAYIOUIUE 00sS3aTelIbHbIE
PEKBU3UTHI:

0003HaUYCHHUE BH/1a JIOKAJIbHOI'O HOPMATHBHOI'O dKTa, €TI0 HAMMCHOBAHUC,
MCCTO U ATy IIPUHATUA,



— TEKCT, COOTBETCTBYIOIINNA €r0 HAaMMEHOBAHUIO M COJCpXKAIllMi YKa3aHWE Ha BU],
HAaUMCHOBAaHME W JaTy TMPUHATAS TPABWI WIHM WHCTPYKIUHA, HOPMBI KOTOPBIX
Pa3bACHSIOTCH, KOHKPETHU3HPYIOTCS WM JCTAU3UPYIOTCS METOIMYCCKUMU
PEKOMEHIAITHSIMMU;

— JIOJDKHOCTh, (aMWIIs, WHUIMAIGI JIUIA (JUI), COCTaBUBIIMX METOJUYECKUE
PEKOMEHIallnu.

5.9.IIpocpammbr  u naanmel JOJDKHBI  COAEpXKATh  CIEAYIONIME  OO0s3aTeNbHBIC
PEKBU3HTHI:

— 0003HavYeHNE BUJIA JIOKATbHOTO HOPMAaTUBHOTO aKTa, €r0 HANMEHOBAHUE;

— MECTO | J1aTa MPUHSTHS,

— TEKCT JIOKaJbHOTO HOPMAaTUBHOTO aKTa, COOTBETCTBYIOIIHI €r0 HAMMEHOBAHHUIO.

5.10,Jonscnocmuana  uncmpykyusa pabOTHHKA JIOJDKHA COJACPKATh  CIICTYIOITUE
pa3zensbl:

— 0OIIMe NOJOKEHHS,

— OCHOBHBIE 33/1a4H, TIPaBa, MPEA0CTaBIIsIeMbIe pA0OTHUKY B €0 00S3aHHOCTH;

— B3aUMOJICHCTBUSI;

— OTBETCTBEHHOCTh 3a HEKAYeCTBEHHOE W  HECBOCBPEMEHHOE  BBIMOJIHCHHE
(HencnonHeHne) 00sI3aHHOCTEH, MTPETYCMOTPEHHBIX JTOHKHOCTHON MHCTPYKIIHEH;

— TpeboBaHMs K PaOOTHUKY.

6.[lopsIoK NPUHATHUS U YyTBEP:KIEHUS JTOKAJIHLHOT0 HOPMATUBHOI0 aKTA

6.1. JIokanpHBIA HOPMATUBHBIN aKT, MPOLIEAIINN NPOLEAYPY COTTACOBAHUS, TOMJICKUT
IPUHATHIO U YTBEPKACHUIO 3aBEYIOIIUM B COOTBETCTBUU C Y CTABOM Y UPEKIACHHUS.

6.2.JIokanpHbIE ~ HOPMATUBHBIE  aAKThl  YUPEXKACHUS  MOTYT  IIPUHUMATBCA
pykoBoauTteneM, OOumM cobpanueM KoJiekTuBa, [lenarornueckum CoBeToMm.

6.3.1lpy DpUHATHM JIOKAIBHBIX HOPMAaTUBHBIX AaKTOB, 3aTpParvBalIIMX IpaBa
BOCIIMTAaHHUKOB, YUNUTHIBAETCSI MHEHHE POIUTENBCKOIO KOMUTETA.

6.4.He mnomiexar NPUMEHEHHUIO JIOKAIbHBIE HOPMATUBHBIE AaKThl, YXYJLIAOIINAE
MOJIOKEHUE YYACTHUKOB OOpa30BaTENIbHBIX OTHOILIEHWH 10 CPAaBHEHUIO C TPYJOBBIM
3aKOHOJATENbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTIJIAICHUSAMM, a TAKKE JIOKAJIbHBIC
aKTbl, IPUHATHIEC C HAPYIICHUEM MOPSAAKA YUETa MHEHUS IPEACTABUTEIILHOTO OpraHa.

6.5.IIpomenmmii nmpouenypy NpUHATUSA JOKAJIBbHBIA HOPMATUBHBIM aKT YTBEPKIACTCS
pykoBoauTesieM o0Opa3oBaTelbHONM opranuzanuu. Daxt yTBepkaAeHUs odopMiIseTcs
npuka3zoM 3asenyromero MJIOVY, 3aBepeHHbIN TOATUCHIO.

6.6. JIokanbHBII HOPMATUBHBIM AKT BCTYIIAET B CUJIy C MOMEHTA, YKA3aHHOTO B HEM,
100, B CiIyyae OTCYTCTBHUSI TAKOTO yKa3aHUsl, IO UCTEUCHUH 7 KaJEHAAPHBIX THEW C 1aThl
IIPUHATUSA JAHHOTO JIOKAJbHOTO HOPMAaTUBHOIO akTa. JlaTOW NpHUHATHSA JOKaJIbHOIO
HOPMATHBHOTO aKTa, TPEOYIOUIEro YTBEPKACHUS 3aBEAYIOIINM Y UPEKICHUEM, SBIISCTCS
J1aTa TaKOTO yTBEPKACHUS.

6.7.11ocne yTBEep)KAEHUs JOKaJIbHOIO HOPMATHUBHOIO aKTa IIPOBOAMTCS IpoLExypa
O3HAKOMJICHUSI C HHMM YYAaCTHUKOB OOpa30BaTENbHBIX OTHOIICHUH, HA KOTOPBIX
PacCIpOCTPAHSAIOTCS MTOJIOKEHNS JAHHOTO JIOKAJIbHOIO HOPMAaTUBHOTO aKTa.

6.8. YTBEpXK/ICHHbIN JIOKAJIbHBIA aKT (MOJIOKEHUE) TMOMAJICKHUT OIMyOJIUKOBAHUIO Ha
opunHraIbHOM caiite Yupexenus B TeueHue 10 (mecsTi) KaaeHJapHbIX JTHEH.



7.H0pﬂHOK BHECEHHsI U3MEHEHHUSsI 1 JOINOJTHEHUH B JIOKAJIbHbIE aKThI

7.1.B peiicTBylole JIOKaJbHbIE aKThl MOTYT OBITb BHECEHbl HM3MEHEHHS WU
JIOTIOJIHEHUSI.

7.2.1lpennoxkeHne O BHECEHMHM W3MEHEHUH MOXET HCXOJUTh OT JI00Oro opraHa u
JMIA, KOTOPBIM cOmIacHo HacrosauieMy IlonokeHuro uMeeTr mpaBO CTaBUTh BOIIPOC O
pa3pabOTKe U MPHUHITHH COOTBETCTBYIOIIETO JIOKAJIBHOIO aKTa JUOO YTBEpXAAaTh STOT
JOKYMEHT.

7.3.I1lopsimOK BHECEHHS] U3MEHEHUI U JOTIOJHEHUH B JIOKAJIBHBIE AKThI ONPEAEISAETCSA B
CaMUX JIOKaJbHBIX aKTax. B OCTAIBHBIX Ciy4dasgX W3MEHEHHS W JONOJIHEHUS
OCYLIECTBIISIOTCA B CIEAYIOLIEM MOPSAKE:

— BHECEHME U3MEHEHUW W JIONOJIHEHUN OCYLIECTBIIETCS B MOPAAKE, YCTAHOBICHHOM
B JIOKAJIbHOM HOPMATUBHOM aKTE, HA OCHOBAaHUH KOTOPOTO BHOCSATCS U3MEHEHHS;

— U3MEHEHUS U [ONOJHEHUS B JIOKAJIbHbIE AaKThl: IOJOXEHHS, HPUHSITHIE 0€3
COrJIacoBaHUsi C OpPraHoM YyIpaBjieHUs (CaMOYNpAaBICHMs), NPABHIA, WHCTPYKIIHH,
IIPOTPaMMBl, IUIAHBI, ITOCTAHOBJICHUS, PELICHUs, NMPHUKA3bl U PACIOPSHKEHUS, BHOCATCSA
IIyTEM M3JaHUS IPHUKa3a 3aBEAYIOIIEr0 O BHECEHWM W3MEHEHMM WM JOIOJHECHHWM B
JIOKAJIbHBI HOPMATHUBHBIN aKT;

— W3MEHEHUS U JOIOJHEHHUS B MOJIOKEHUS, IIPUHATHIE TIOCJIE COTJIACOBAHMS, BHOCITCS
IIyTEM W3JaHUs IPUKa3a 3aBEAYIOIIEr0 YUYpEekKICHUEM O BHECEHWHM WM3MEHEHUN WIU
JOTIOJIHEHUH B JIOKAJIBHBIN KT C MPEIBAPUTENBHBIM MOJIYYEHUEM OT HETO COTJIACHSL.

7.4.VI3MeHeHHs U JONOJIHEHHUS B JIOKAJIBHBIN AKT BCTYIIAKOT B CUIIY C JIaThl, YKa3aHHOU
B IIPUKA3€ O BHECEHUHU W3MEHEHMI WJIU JIONOJIHEHUN B JIOKAIbHBIM HOPMATUBHBIN aKT, 4 B
ClIy4ae OTCYTCTBHS YKa3aHHUSA B HEM JaThl — I10 UCTEUECHUIO 7 KaJECHIAPHBIX THEU C IaThl
BCTYILUICHHUSI IPHKAa3a O BHECEHUH N3MEHEHUH WJIM JOMOJHEHHI B JIOKAJIbHBIN aKT B CUILY.

7.5.1I3MeHeHNs] U JOMOJHEHUs B MPEANHCaHUs W TPeOOBaHMS, MPOTOKOJBI U aKThI,
METOJANYECKUE PEKOMEHAALIMH, aKThl O IPU3HAHUM JIOKAJIBHBIX aKTOB YTPAaTUBILIMMH CHUILY,
HE BHOCSITCS.

8.OTBEeTCTBEHHOCTH

8.1.3a HeuCNoJIHEHUE WM HEHAJJIeXKalllee UCIIOTHEHNE TPeOOBaHUM, YCTAHOBIEHHBIX
B JIOKQJIBHBIX aKTaxX Y4YpeKJIEeHUs, COTPYJTHUKH HECYT OTBETCTBEHHOCTh B COOTBETCTBHHU C
YcraBoMm, Tpy1oBbIM KofekcoM Poccutickon denepanumn.

8.2.3a  HEUCIIOJIHEHME  WJIM  HEHAJJIe)Kalllee  UCIOJIHEHHE  00s3aHHOCTEH,
YCTAHOBJICHHBIX JaHHbIM [losoxkeHueM, paOOTHUKHM AETCKOro caja, y4dacTBYIOUIUME B
pa3pabOTKe JIOKAJTBHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JICHUCTBYIOIINM
TPYAOBBIM 3aKOHOJIaTE€JILCTBOM.

9.lelficTBME JIOKAJbHbIX AKTOB
9.1.JIokanbpHbIE aKThl YUpEKICHUS ICHUCTBYIOT TOJBKO B IpeAeiax JIOLIKOJIbHOIO

00pa3oBaTEIBLHOIO YUPESKACHHUS U HE MOTYT PETyJIUPOBaTh OTHOIICHUS, CKJIIbIBAOIITUECS
BHE 00pa30BaTEIHHON OpTraHU3AIIIH.



9.2. JIokasibHBIE aKThl Y UPEXKICHUS YTPAuUBaIOT CUTY (IIOJIHOCTBIO UJIU B OTJIEIBHOM
4acTH) B CICAYIOIIMX CIydasx:

— BCTYIUIEHWE B CWJIy aKTa, IIPU3HAIOLIErO AaHHBIA JOKAJIbHBIA AKT YTPAaTUBIIUM
CUILY;

— BCTYIUIEHHE B CHJIy JIOKQJIbHOI'O aKTa OOJIbIIEH IOPUIUYECKON CHUIIbI, HOPMBbI
KOTOPOI'0 IPOTUBOPEYAT I10JIOKEHUAM TaHHOI'O JIOKAJIBHOIO aKTa;

— NPU3HAHKE CYJIOM MJIM UHBIM YIIOJITHOMOYEHHBIM OPTaHOM I'OCYAapCTBEHHOM BIIACTH
JIOKAJIBHOT'O aKTa YUYpexXAeHUs IPOTUBOPEYAIUM JACHCTBYIOIIEMY 3aKOHOIATEIILCTBY.

9.3.JIOKaJIbHBIN aKT, yTPATUBIIMI CUILY, HE MOJIEKUT UCITOJIHEHUIO.

10. 3aKII0YUTEIBbHBIE MOJ0KECHU S

10.1. Hacrosimee  IlosoxkeHue  ABIAETCA  JIOKAIBHBIM  HOPMATHBHBIM  AKTOM,
npuHuMaetcs Ha Ilemarornueckom CoBete U yTBepkaaeTcs (JinOGo BBOIUTCS B JEHCTBUE)
MPUKA30M 3aBEIYIOLIETO Y UPEKIACHUEM.

10.2.Bce wu3MeHeHHMs U JIONOJIHEHUs, BHOCHMbIE B Hacrosuiee Ilonoxenue,
o(OpMIISIFOTCSI B MUCbMEHHOM (DOpMEe B COOTBETCTBUU JIEUCTBYIOIIMM 3aKOHOIaTEIbCTBOM
Poccuiickon ®enepanmm.

10.3. IlonoxeHne NpUHUMAETCS Ha HEONPEAECIECHHBIA CPOK. VI3MEHEHUs U TOTIOJIHEHUS
Kk llonoxeHuto npuHHUMArOTCS B TOpsAke, npeaycMorpeHHoM 11.10.1. Hacrosiero
ITonoxenus.

10.4.Tlocne npunstus Ilonoxxkenuss (WM HU3MEHEHUH M JONOJHEHUM OTAEIbHBIX
MYHKTOB W pa3deiioB) B HOBOM pedaklMM MpEeAblAyllas penakius aBTOMATHYECKU
yTpauyuBaeT CUITY.
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